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Written: 1 September 2020 

 

NI: CORONAVIRUS: CHECK WHICH EMPLOYEES YOU CAN 
PUT ON FURLOUGH TO USE THE CORONAVIRUS JOB 
RETENTION SCHEME 
 
 
 

To use the Coronavirus Job Retention scheme, here are a few steps you’ll need to take: 

 Check if you can claim 
 Check which employees you can put on furlough 
 Steps to take before calculating your claim 
 Calculate how much you can claim 

 
 

You can also claim for employees on any type of employment contract, including full-time, part-
time, agency, flexible or zero-hour contracts. Foreign nationals are eligible to be furloughed. 
Grants under the scheme are not counted as 'access to public funds', and you can furlough 
employees on all categories of visa. You can only claim if you have previously furloughed your 
employee before 30 June and you submitted a claim for this by 31 July. This may differ 
depending on if you have an employee returning from statutory parental leave. 
 

 

Check how different employment conditions affect eligibility 
If your employee is on a fixed-term contract 
For an employee on a fixed term contract, you would have been able to re-employ them and put 
them on furlough as long as you previously submitted a claim for them in relation to a furlough 
period of at least 3 consecutive weeks taking place any time between 1 March and 30 June and 
submitted a claim for this period by 31 July. 
 
If you employ apprentices 
Apprentices can be furloughed in the same way as other employees and they can continue to 
train whist on furlough. 
However, you must pay your Apprentices at least the Apprenticeship Minimum Wage/National 
Living Wage/National Minimum Wage (AMW/NLW/NMW) as appropriate for all the time they 
spend training. 

Employees who are supply teachers 
Supply teachers are eligible for the scheme the same as other employees and can continue to be 
claimed for during school holiday periods provided that the criteria is met. 

Employee transfers under TUPE and on a change in ownership 
New employers are eligible to claim in respect of the employees of a previous business 
transferred if: 
 

 the TUPE or PAYE business succession rules apply to the change in ownership 
 the employees being claimed for have previously had a claim submitted for them by their prior 

employer by 31 July in relation to a furlough period of at least 3 consecutive weeks taking place 
any time between 1 March 2020 and 30 June 
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If your employee has more than one job or other duties 
If your employee is working more than one job 
if your employee has more than one employer, they can be furloughed for each job. Each job is 
separate, and the cap applies to each employer individually. 
 
If your employee had multiple employers over the last year 
over the past year If an employee has had multiple employers, has only worked for one of them 
at any one time, and is being furloughed by their current employer, their former 
employer/employers should not re-employ them, place them on furlough and claim for their 
wages through the scheme. 
 
Furloughed employees working as union or non-union representatives or as pension 
trustees 
During hours which you record your employee as being on furlough, employees who are union 
or non-union representatives may undertake duties and activities for the purpose of individual or 
collective representation of employees or other workers.  
 

If you have made your employees redundant 

Where you must make redundancies, you should do so in accordance with the normal rules. 
This includes giving a notice period and consulting staff before a final decision is reached. 

If your employee is self-isolating or on sick leave 
If your employee is on sick leave or self-isolating because of coronavirus, they may be able to 
get Statutory Sick Pay.  

If your employee becomes sick while furloughed 
Furloughed employees hold onto their statutory rights, including their right to Statutory Sick Pay. 
This means that furloughed employees who become ill, due to Covid19 or any other cause, 
must be paid at least Statutory Sick Pay. 

 
 

Read full press release here 
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